Job Description
Job Title: 

Nail Technician / Foot Care Assistant
Responsible to: 
Caroline Pearson
Area: 


Cardiff & Vale of Glamorgan
Hours: 
Variable Contract

· Guaranteed = 11.5 hours per week to cover our Clinics in Barry (Weekly on Mondays), St Athan – alternative Tuesdays and Penarth on alternative Thursdays.

· Variable – ontop of the guaranteed hours each week there will be extra hours based on the demand for our home visiting service which we are developing.

Salary:

£8.78 hour


Main Purpose of Job

· To provide a simple toe and finger nail cutting service to older people at venues across Cardiff & the Vale of Glamorgan.
· To promote Age Connects nail cutting services, other services, products and activities for older people.
· To provide advice on good foot care and footwear for older people.

Duties 
· To be consistent with the policy and direction of Age Connects Cardiff & the Vale of Glamorgan.
Service Provision 

· Assess clients to see if they are eligible for the nail cutting service.
· Provide basic nail clipping, filing and care to client’s feet & hands.

· Provide advice on general foot care and footwear and provide the client with literature on the same.

· Identify and refer to the podiatrist when encountering conditions beyond your scope of practice.
· Collect fees, issue receipts, record payments and bank monies as per the service guidelines.

· Promote the nail cutting service.

· Promote and support Age Connects fundraising activities.

Monitoring and Administration

· Maintain accurate records of all clients’ treatment and related work undertaken at each session.

· Ensure that all information relating to clients is kept confidential.

· Prepare reports and statistical information to keep the stakeholders informed of the progress of the work. 
Notes

· We will be expanding this year and exploring a home nail cutting service and expansion in the Barry area 1st and later in Cardiff.
